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The Course Attendance (CAR) process has been modified with the July 29th, 2011 update.  
This document will detail the modifications to the Course Attendance (CAR) form and process. 
 
When Attendance (ATT) and Course Attendance (CAR) are initialized, Course Attendance 
(CAR) Start and Stop dates will be pre-populated for the entire year for all sections in a 
student’s schedule. The Course Attendance (CAR) form will now display current sections and 
future sections for all terms in the school year.  In the example below, the student is scheduled 
for Quarter, Fall, Spring and Year sections.  All sections will now display with Start and Stop 
dates for the entire year. 
 

 
 
Changes made to a student’s schedule will be updated in Course Attendance (CAR) 
immediately based on the CrsAttDate on the classes form.  It will no longer be necessary to 
manually Update CAR at a term change.  
 

 
NOTE:     If school has already begun and Course Attendance (CAR) records already exist  
                  when this update is applied, it will be necessary to click on the Update button on the  
                  Course Attendance (CAR) form.  This will add records for the sections with future  
                  terms. 
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COURSE ATTENDANCE (CAR) FORM 
 
Several modifications have been made to the Course Attendance (CAR) form.  The fields have 
been modified to match the Student Class Schedules form and a new Limit Term option has 
been added to the form.  To limit the display of records to a specific term, click the mouse on the 
Limit Term option and select the Term to limit the Course Attendance (CAR) records.  To limit 
to current classes only, select the Today option. 
 

 
 

As an example, if the term of Fall is selected, sections with term of 1, 2, F and Y will display. 
 
The Print button will now generate a report of Course Attendance (CAR) records.  The 
beginning and ending dates will default to the term dates selected on the Limit Term option but 
can be changed.  An option to show Parent/Address Info will display.  The following report will 
display. 
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STUDENT CLASS SCHEDULE FORM 
 
Before making changes to the student’s schedule, verify the CrsAttDate is correct and change 
if necessary. The date defaults to the next valid school date.  If a new student will be attending 
classes today, the CrsAttDate must be changed to today. 
 

 
 
 
TERMS 
 
On the School Options form a Terms button has been added to the lower right of the form. 
The terms can now be displayed on the School Options form and also on the Terms form.   
 

 
 
The Terms form will display all the track term date fields if applicable. 
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Changing Term Dates 
 
If a term date is changed and Course Attendance (CAR) records exist, the following message 
will now display. 
 

 
 
The new Start or Stop date that is entered on the Term form will automatically update any 
existing Course Attendance (CAR) records with the same term and date.  
 
First/Second Split Terms in the Master Schedule 
 
The Term form will now accommodate First and Second Split terms for sections.  Date fields 
have been added to the Terms form for 1st Half End and 2nd Half Start if there is a section in 
the Master Schedule with a Split Term of First or Second.   
 

 
 
Split Terms of First or Second are used to divide a term. An example would be a trimester 
school using First and Second for each Trimester. This would allow 6 terms in the school year. 
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Course Attendance (CAR) Start and Stop records will be created with these 1st and 2nd dates 
when Attendance and Course Attendance (CAR) is initialized and also for schedule changes. 
 
NOTE:  Aeries does not support First and Second Split Terms for Track schools.   
 
INITIALIZING ATTENDANCE (ATT) AND COURSE ATTENDANCE (CAR) 
 
In a new database the Calendar must be created before terms can be entered.  After the 
Calendar is created and a user accesses the School Options form, the terms will be 
automatically created and the following message will display. 
 

 

 
NOTE:  

 
 
It is imperative that each term is verified and is a valid day in the 
Calendar. 
 

When initializing attendance at the beginning of the school year, the Term form will display to 
verify the schools term dates.  The Starting Date and Ending Date must be verified before 
continuing the initializing process. 
 

 
 
The terms can be changed on this form.  Click the mouse on OK to proceed or Cancel to cancel 
the initialization process.  When initializing Attendance (ATT), Course Attendance (CAR) will 
also be initialized. 
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COURSE ATTENDANCE AUDIT REPORT 
 
Several new options and messages have been added to the Course Attendance Audit report.  
The following options form will now display. 
 

 
 

The Options form allows you to select various options. 
 

• Sort by section instead of student  
• Skip attendance verification  

o will bypass errors for students with sections scheduled and no attendance data 
o will bypass errors for students with course attendance prior to the first attendance 

enrollment record 
• Skip classes with overlapping dates – will skip sections that have duplicate or 

overlapping CAR record dates. Ex: a student with two  1st period sections scheduled. 
• Skip sections tagged not to print – will skip sections tagged in the Master Schedule to 

Exclude (MST.ST) X – Do not show on Attendance or Z – Do not show on Grades or 
Attendance 

• Include inactive students 
 
Below is an example of the Course Attendance Audit report.   
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STUDENT SCHEDULING CYCLE 
 
When using the Student Scheduling Cycle for midyear scheduling, Course Attendance 
(CAR) will now be updated during the Copy Results to STU and MST Tables function. 
 
 

 
 
 

After a warning message, the following date box will display.  Enter the date of the new term. 
 

 
 

When the sections are copied to the students schedule (SEC), Course Attendance (CAR) will 
also be updated.  If a section with a Year term has been changed, a Course Attendance (CAR) 
Stop Date will be added and the new section will be updated. 
 

 
NOTE:  

 
 
It is no longer necessary to manually update CAR at a term change.  
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Elementary with Master Schedule 
 
When using the Student Scheduling Cycle for midyear scheduling in an Elementary with 
Master Schedule school, the following option form will now display. 
 
 

 
 
 

If only the Student teacher (STU.CU) option is selected, the STU.CU field on the Students 
form will be updated with the new teacher number of the Attendance Period section but 
Attendance records will not be updated. 
 
If the Student attendance (ATT.TN) option is selected, the following form will display.   
 

 
 
New attendance records will be added based on the dates entered.  If both options are selected, 
the Student teacher (STU.CU) will be updated and also the attendance records with the new 
teacher number of the Attendance Period section. 
 

 
NOTE: 

 
 
It is no longer necessary to manually update CAR at a term change. 

 


