eagle aeries
SOFTWARE Student Information System

Course Attendance (CAR) Enhancements
November 23, 2011

The Course Attendance (CAR) process has been modified with the July 29", 2011 update.
This document will detail the modifications to the Course Attendance (CAR) form and process.

When Attendance (ATT) and Course Attendance (CAR) are initialized, Course Attendance
(CAR) Start and Stop dates will be pre-populated for the entire year for all sections in a
student’s schedule. The Course Attendance (CAR) form will now display current sections and
future sections for all terms in the school year. In the example below, the student is scheduled
for Quarter, Fall, Spring and Year sections. All sections will now display with Start and Stop
dates for the entire year.

—loix|
|2011-2012 Screaming Eagle High School ?I28i2011|
Stu# Last Name First Hame Middle Name Perm ID No. Sex Grd Prog Track Status
[ 10| [Abrego | [avice | [ | [_099400010) L] L]
Course Enroliment History Period Absences
Sec# Per Trm  CrsiD  Course Title Teacher Start Date  Stop Date < || Date 01 23456 7829
> 3 0 F 0015  MarchingPE___Schuler 0816/2011_12116/2011 g3t [T [ [ [ [T T T T
13 0 S 0582 Adv Band Schuler 01/03/2012 06/08/2012 gr2ar1 [l Tl [aa] [ ]
1024 1 Y 0302 English 10 CP_ Smith, E. 08M6/2011  06/08/2012
3043 3 Y 0607 Algebra Cp Hielsen 08M6/2011  06/08/2012
4019 4 ¥ 0215 Comp Sys & Tec Milam 08M6/2011  06/08/2012
5041 5 Y 0416 Spanish | Velasguez 08M6/2011  06/08/2012
G063 6 Y 0656 Biology Cp Alvarado 08M6/2011  06/08/2012
J0OO 7 ¥ 0013 Ind Stdy P.E. Zimmerman 08/16/2011 06/08/2012
8012 8 1 0586 Acappella Choir Uphoff 08M6/2011  10/0712011
8013 8 2 0586 Acappella Choir Powell 10M1/2011 12M6/2011
8015 8 3 0586 Acappella Choir Alvarado 01/03/2012 03/08/2012
8016 8 4 0586 Acappella Choir Huno 03/2012012 06/08/2012
=
Record: 14| 4[] 1 v |rirs]of 12 Record: 14 4 || 1 v |wifr+] of 2
" Red Flag
LOCATE Limit Term: | Y j‘ ~ Today UPDATE ™ Print Preview OTHER
I Backward I Get I iForward: Change Delete I Update I I Print I exXit I Help I

Changes made to a student’s schedule will be updated in Course Attendance (CAR)
immediately based on the CrsAttDate on the classes form. It will no longer be necessary to
manually Update CAR at a term change.

v

NOTE: If school has already begun and Course Attendance (CAR) records already exist
when this update is applied, it will be necessary to click on the Update button on the
Course Attendance (CAR) form. This will add records for the sections with future
terms.
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COURSE ATTENDANCE (CAR) FORM

Several modifications have been made to the Course Attendance (CAR) form. The fields have
been modified to match the Student Class Schedules form and a new Limit Term option has
been added to the form. To limit the display of records to a specific term, click the mouse on the
Limit Term option and select the Term to limit the Course Attendance (CAR) records. To limit
to current classes only, select the Today option.

R
|2011-2012 Screaming Eagle High School 7/29/2011 |
St Last Name First Name WMiddle Name PermIDNo.  Sex Grd Prog Track Status
[ 10| [Abrego | [Alice | & | [ 099400010/ [F |[10] [ | B [ ]

Course Enrollment History Period Absences

Sec# Per Trm  CrsID  Course Title Teacher Start Date  Stop Date < || Date 01 234567849
» 3 0 F 0015  MarchingPE __ Schuler 0811612011 _1216/2011 8231 [T [ [ [ [ [ [ T[]

1024 1Y 0302 English10CP__ Smith,E. 08/16/2011__06/08/2012 8241 [ V[0 (e[| (1] |

3043 3 Y 0607 __ AlgebraCp Nielsen 08/16/2011__06/08/2012

4019 4 Y 0215 Comp Sys & Tec Milam 08/16/2011__06/08/2012

5041 5 Y 0416 Spanishl Velasquez _ 08/16/2011 _06/08/2012

6063 6 Y 0656  Biology Cp Alvarado 08/16/2011_06/08/2012

7000 7 Y 0013 Ind Stdy P.E. _ Zimmerman 08/16/2011 _06/08/2012

8012 8 1 0586 AcappellaChoir_Uphoff 08/16/2011__10/07/2011

8013 8 2 0586 AcappellaChoir Powell 1011112011 __1216/2011

Ll

Record: 1] 4| = Record: 1] 4| N E
" Red Flag
LOCATE Limit Term: rﬁjl' Today UPDATE ¥ Print Preview  OTHER
I Backward I Get m Tear 081612011 exit Help I
— = F Fall 08/16/2011 2/ = E=

——— S Spring 011032012 | 06108/2012
I 1 st Quarter 08M6/2011 | 10/07/2011
2 2nd Quarter 101172011 12116/2011
3 3rd Quarter 01/03/2012 | 03/0972012
4 4th Quarter 0372012012 | 06/08/2012

As an example, if the term of Fall is selected, sections with term of 1, 2, F and Y will display.

The Print button will now generate a report of Course Attendance (CAR) records. The
beginning and ending dates will default to the term dates selected on the Limit Term option but
can be changed. An option to show Parent/Address Info will display. The following report will

display.
. : 07/29/2011
Screaming Eagle High School
10:29:12 AM
2011-2012 Print Student Course Attendance Record
Reporting from 08/16/2011 to 12/16/2011 Page 1
Stu# Last Name First Name Middle Name 1D Number Sex Grade Birthdate Status
000010 Abrego Alice A 099400010 F 10 12111996
Parent/Guardian Street Address City Zipcode Home Phone
MIM A Abrego 115 W MNorgate St Eagle Point 99998 (777)555-7682
Sec# Per Sem CrsiD Course Title Tch Teacher Name Room Start Date Stop Date
0003 0 F 0015 Marching PE 802 Schuler L1 08Me2011  12Me2011
1024 1 Yoo 0302 English 10 CP 808  Smith, E. B1 08M18/2011  06/08/2012
3043 3 Y 0507 Algebra Cp 683 Nielzen 57 08Me2011  06/082012
aMg 4 Yo 0215 Comp Sys & Tech 678  Milam B7 08M18/2011  06/08/2012
5041 5 Y 0415 Spanish | 730 elasguez BCA 08M8/2011  06/082012
08 4 BT 1 Binlom o A1 Alvaradn D4 08MA2041 08102201
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STUDENT CLASS SCHEDULE FORM

Before making changes to the student’s schedule, verify the CrsAttDate is correct and change
if necessary. The date defaults to the next valid school date. If a new Student will be attending
classes today, the CrsAttDate must be changed to today.

N\ -loix
N\
12011-2012 Screaming Eagle High School \ 7/28/2011|
94
Stu# Last Hame First Name Middle SexGrd PrgTrk PerRng ScdGp StatusCredits View MST | CrsAttDate
[ 10][Abrego |[Alice Ia— JIF [l B [o-[o]  =I[ [ 0.00 axpisp |[8/16/2011
Sec# Per Trm Days CrsID Course Title 012345678 9(Teacher Room Total Left PrmLk Attend =]
0003 0 | F |MTWTF |0015 |Marching PE BEEEE Schuler- 802 L1 1] 199 2
0013 0 | 5 |MTWTF |0582 |Adv Band X--------- Schuler- 802 L1 1 -1 b
ANTA 1 Y MTLTE e liwl Ennlich A0 CD P Smith E 9NF BA1 e [ N -
TERMS

On the School Options form a Terms button has been added to the lower right of the form.
The terms can now be displayed on\% School Options form and also on the Terms form.

I

[2011-2012 Screaming Eagle High School 7/26/2011|
Code  School Name \Area Telephone Fax Open Date  Close Date  Tag
| 994 |Screami||g Eagle High School 9 |555.0004 | |7!11!1997 I 'I
Street Address Ci State i) e/Extn__Cntry DHR
|6336 Eagle Crag Lane EagleRock |CA 95994 | us r

Principal's Name Principal's Email Address 1D T unty District School Next Perm ID# Grade Range
II.HrJoIIn Smith 1= 90099 |9999994 I 99402317 I_Q |_1§.
Att Period  Att Tracks Path to student photographs Next Ind\dent ID#
o [z~ [eieagier — 105

User1 User2 User3 Userd Users Usert User? Use

School Type Attendance Type Period  Starting Time Ending Tim « N Term  Starting Date  Ending Date  « |
|Secondary =1 [Period JEa | b 0 [r:05AM 7:55 AN N1 [08M6/2011  [10/07/2011
Utilize ABDays?  Attend. Reporting 1 [e:00 AW 8:50 AM N2 [10m12011 121162011
[Don't use AIB Days 2] [Negative = 2 [8:55AM 9:45 AN N_[01/032012 [o310912012
3 [10:05AM 10:55 AM 4 \[03/202012__ [06/08/2012
SEEEIT S Ectiechilelnzvs 4 [11:00 AN 11:50 AM F_|0g16/2011_ [12/16/2011
[Regutar | |semester -] 5 [1225PM__ [115PM s [01d2012__ [06/08/2012
Gender Codes Grade Reporting 6 [1:20PM 210 PM Y [0816MQ11__ [06/08/2012
[M and F | [Muttiple Marks - | 7 [215Pm 3:05 PM *
. 8 [:10PM 4:00 PM
Education Type — —
[Fot Alternative Ed =] 9 [0sPM 4:55 P hd
% 0 =141 | o[
LOCATE UPDATE OTHER \

|| Backwara || get ||

Pl aia | crange | peete J| | pnt || ext | Terms I

The Terms form will display all the track term date fields if applicable.

=
|2011-2012 Screaming Eagle High School 712612011|
Code  School Name 'ﬂe_a Telephone Fax Open Date  Close Date 'Tir
= 10| x|
Imﬁ |2011-2012 Screaming Eagle High School 7126!2011|
Wr John

Att Per Term  Starting Date  Ending Date Track A Starts Track A Ends Track B Starts Track B Ends N

ln_ » 1 08M6/2011 10/07/12011 081612011 10/07/2011 082412011 10/21/2011

Usert 2 10111/2011 12116/2011 10/11/2011 12/16/2011 1012412011 12116/2011
l_;[ 3 01/03/2012 03/09/2012 01/03/12012 03/09/12012 01/03/12012 0311612012
. 4 |03/20/2012 06/08/2012 03/2012012 06/08/2012 0312012012 06M5/2012
Sche F 08116/2011 12116/2011 08/16/2011 12/16/2011 0812412011 1211612011
lm 5 01/03/2012 06/08/2012 01/03/12012 06/08/2012 01/03/12012 06/15/2012
Y  |08ME2011 06/08/2012 08/16/2011 06/08/2012 0812412011 06/15/2012
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Changing Term Dates

If a term date is changed and Course Attendance (CAR) records exist, the following message
will now display.

CHAMNGE AFFECTS CAR - CONTINUE? il

% Warning - changing this term date will affect your Course
|| Attendance (CAR) table!
Continue?

The new Start or Stop date that is entered on the Term form will automatically update any
existing Course Attendance (CAR) records with the same term and date.

First/Second Split Terms in the Master Schedule
The Term form will now accommodate First and Second Split terms for sections. Date fields

have been added to the Terms form for 1% Half End and 2" Half Start if there is a section in
the Master Schedule with a Split Term of First or Second.

—loix
|2011-2012 Screaming Eagle High School 7.-'26:'2011|
Term  Starting Date Ending Date _ 1stHalf End__2nd Half Start N

1 0811612011 1010712011 0911512011 091612011
2 1011172011 1211612011 1111612011 111612011
3 |[D1/0312012 0310912012 0211012012 021312012
4 |D312002012 0610812012 0510312012 05104/12012
F
S
Y

4 0811612011 1211612011
0110312012 0610812012
0811612011 061082012

*

Split Terms of First or Second are used to divide a term. An example would be a trimester
school using First and Second for each Trimester. This would allow 6 terms in the school year.

EE Master Schedule o ] 531
12011-2012 N Screaming Eagle High School 7/26/2011|
~
Section Period Blk Sem Course ID Cmnle TchNum Teacher Hame Highly Qlfd Room _Ta
L 1] [ 1][1 [/221  ~|Bus. Intemepip [ 730 | velasquez =5 1 =

ClassID Credit School {if not current) Prgm Hrly Prg lude ADA  Tch#2 Name HQT Tch#3 Name  HQT
I UI 5.0l}| '” 'I vI > =I[  0_-Junassigned | v” 0~ [unassigr| 'I

Tag: | =T=] _Scheduling | more Info |
Stu# Last Name First Name SexGrd Prg LngFl Status Lock

000042 Armenta Sarah F 2 ng SchedGrp TmCrsGp Team# SemGp

Gr
003181 Arroyo Tanya m 1 [12]1 = =] o[ =]

Sex SplitTerm  Mon Tue WedThu Fri Sat
[T [FRST ZIF T F T F I
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Course Attendance (CAR) Start and Stop records will be created with these 1st and 2nd dates
when Attendance and Course Attendance (CAR) is initialized and also for schedule changes.

NOTE: Aeries does not support First and Second Split Terms for Track schools.

INITIALIZING ATTENDANCE (ATT) AND COURSE ATTENDANCE (CAR)

In a new database the Calendar must be created before terms can be entered. After the
Calendar is created and a user accesses the School Options form, the terms will be
automatically created and the following message will display.

x

Term table created. Please verify term dates.

v It is imperative that each term is verified and is a valid day in the
NOTE: Calendar.

When initializing attendance at the beginning of the school year, the Term form will display to
verify the schools term dates. The Starting Date and Ending Date must be verified before
continuing the initializing process.

B Verify Term Dates ﬂ

Please verify ALL term dates before continuing

Term Starting Date  Ending Date -
» 1 |08M6/2011 1010712011
10/11/2011 1216/2011
01/03/2012  |03/09/2012
03/2012012  |06/08/2012
08/16/2011 1211612011
01/03/2012  |06/08/2012
08/16/2011 06/08/2012

<) e pa

The terms can be changed on this form. Click the mouse on OK to proceed or Cancel to cancel
the initialization process. When initializing Attendance (ATT), Course Attendance (CAR) will
also be initialized.

Microsoft Office Access x|

Attendance and Course Attendance tables initialized
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COURSE ATTENDANCE AUDIT REPORT

Several new options and messages have been added to the Course Attendance Audit report.
The following options form will now display.

E= Aeries Input Option Form x|

Course Attendance Audit Print Options

Select any or none of the following options:
Sort by section instead of student
SKip attendance verification

Skip classes with overlapping dates

SKip sections tagged not to print

A A i

{Include inactive students

oK | Cancel

The Options form allows you to select various options.

Sort by section instead of student
Skip attendance verification
o will bypass errors for students with sections scheduled and no attendance data
o will bypass errors for students with course attendance prior to the first attendance
enrollment record
Skip classes with overlapping dates — will skip sections that have duplicate or
overlapping CAR record dates. Ex: a student with two 1% period sections scheduled.
Skip sections tagged not to print — will skip sections tagged in the Master Schedule to
Exclude (MST.ST) X — Do not show on Attendance or Z — Do not show on Grades or
Attendance
Include inactive students

Below is an example of the Course Attendance Audit report.

: 07/26/2011
Bald Eagle Intermediate School
02:36:30 PM
2011-2012 Course Attendance Audit Page 1
Stu Student Name Sec#t  Per Tem Crs ID Teh# Start Day#Date Stop Day#Date  Error
000001 Abbett, Alan A o7 1 Y 150 7 1 05302011 40 077222011 Student has Overlapping Dates in CAR
000001 Abbott, Alan A 0102 1 Y 150 2 1 051302011 80 0962011  Student has Overlapping Dates in CAR
000004  Abraham, Bernadette B. 0131 1 Y o150 18 1 051302011 0 Student has no End Date in CAR
000004  Abraham, Bernadette B. w@r 2 s 87 12 14 oeMei2011 40 7222011 Enrolled in ATT on 5/30/2011 before first CAR 6/16/2011
000005 Abrege, Jerome J. 0230 2 F 960 12 3 0s0taz0m 13 08152011  Enrolled in ATT on S/30/2011 be fore first CAR 61/2011
000007 Acosta, Juan J. Enrolled in ATT but notin CAR
000007 Acosta, Juan J. 002 1 Y 150 2 Cument Section NOT in CAR Table
000007 Acosta, Juan J. 0230 2 F 860 12 Curent Section NOT in CAR Table.
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STUDENT SCHEDULING CYCLE

When using the Student Scheduling Cycle for midyear scheduling, Course Attendance
(CAR) will now be updated during the Copy Results to STU and MST Tables function.

EE student Scheduling Cycle 101l
2011-2012 Screaming Eagle High School 11/7/2011
« |Pre\riew reports before printing | C |Md Access Query condition to reporls Iear Check Marks
A, Student B. PrintCrs D. Mass E. Update or E. Print
Scheduling Request Change Course Schedule one Students with
Setup Scanner Sheets Requests sludent into Ho Course
A\ Q3 ’ Q2 @3 Requests
L. Print Sched K. Print J. Print Course 1. Print Simple H. Print Course G. Print S5tu
Course Reverse Verif Conflict Matrix Tally of Course Request with MorelLess
Request Letter Listing by Requests Verification than N Course
@2 to Parent g3 Course a1 a1 g3 Listing @3 Regquests
M. Scheduling N. Print Master Q. Print Master P. Print Q. Schedule all R. Print Various
Master Schedule in Schedule Error Prescheduling students into Analysis
Schedule various —> Report Edit Listing classes Reports
Q1sequences Q3
W. Print V. Print U. Print T. Scheduling 5. Save or
Sl:lledlli]g Students with Students with Students with Master Restore
Alternate Double é Incomplete Less Than "N" Schedule Board Scheduling
@2 Display gPeriods/555 @2 Schedules periods/SMS Results
Z. 5cheduling 1. Print 2. Print Locator 3. Print Class 4. Copy Results 2. Wait for Next
Optimizer Scheduling Cards Rosters to STU And Semester (EXIT)
Letter to Parent _> MST Tables
Q2 Q2 a1
@1 = Report can have Access query condition. @2 =Formireport uses Aeries Query Skip/Heep. Q3 = Both.

After a warning message, the following date box will display. Enter the date of the new term.

E= Date Input Form x|

Enter starting date for
schedule changes.

II}1I2312I}1 2

QKl

Cancel

When the sections are copied to the students schedule (SEC), Course Attendance (CAR) will
also be updated. If a section with a Year term has been changed, a Course Attendance (CAR)
Stop Date will be added and the new section will be updated.

v

= It is no longer necessary to manually update CAR at a term change.
NOTE:
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Elementary with Master Schedule

When using the Student Scheduling Cycle for midyear scheduling in an Elementary with
Master Schedule school, the following option form will now display.

X

Select Update Options

Select any or none of the following options:
M student teacher (STU.CUY
M student attendance (ATT.TH)

If only the Student teacher (STU.CU) option is selected, the STU.CU field on the Students
form will be updated with the new teacher number of the Attendance Period section but
Attendance records will not be updated.

If the Student attendance (ATT.TN) option is selected, the following form will display.

EE Attendance Program Change ll

1. Check effective date for leave (from) record.

2. Check effective date and other data for enter.

3. Click OK to create both records in ATT table.
OR click Cancel to exit without any updating.

Classes moving from Scheduling (555) to Sections (SEC)

Reporting IntDist NPS
Change Effective Date Grade Program AttPgm1 AtiPgm2 Track _Reason  School Transfer Spec Ed
From: [ 127162011 [ ] [ =0 =10 [sa0 =] -1 | -1

Reporting IntDist NPS

To: 1/03/2012 =] -1 -1 -1

Update Effective Date Grade Prﬁm AttPgm1 AttPgm2 Track IReason School Transfer Spec Ed

oK | Cancel |

New attendance records will be added based on the dates entered. If both options are selected,
the Student teacher (STU.CU) will be updated and also the attendance records with the new
teacher number of the Attendance Period section.

\/
NOTE:

It is no longer necessary to manually update CAR at a term change.
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