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The Get option on the Student Data form has been redesigned.  The new form will have the 
same functionality as the previous form but will give users more flexibility when searching and 
displaying students. Students can now be searched by State ID, Birth date or various other 
Student Data fields. Users can also control what Student Data fields will be displayed.  
 
To access the Get form, click the mouse on the Get option on the bottom left of the Student 
Data form.  The following form will display. 
 

 
 

Student List 
 
Any of the column headings on the Student List form may be sorted ascending or descending 
by clicking on the column headings.  
 
A scroll bar is available on the right of the form to scroll up and down the student list.  Left and 
right arrows are also available on the bottom of the form. 
 
Users can begin typing the students name or number in the text box.  If a number is entered, it 
will automatically display in the Student # field but the program will try to match it to the 
Student #, Student ID# or the State ID. 
 
 
 



The District database has the same functionality as the school except the Student List will not 
be populated until an entry has been made and the mouse is clicked on the Search button. 
 

 
 
Students can also be searched In the District database by School Code and Student Number.  
If the user enters a number, it will be moved to the Student ID# field. If a space or a comma is 
entered, the program assumes the number is the school code.  Then number is entered in the 
School field and the cursor is moved to the Student# field. 

 
Filter Options 
 
Additional filter options are available on the Student List form. Click the mouse on the Filter+ 
icon for more options. 

Student Data – Get Option  Page 2 

 

 
 

The following fields will now be displayed. 
 

 
 



Click the mouse on the Filter by: dropdown to display the Student Data fields that can be 
filtered.  This list is determined by the determined by the Custom List on the 2nd tab. 
 
When filtering by Student Name NM an additional option will be displayed Look only at 1st 
Name. In the example below the 1st name of Allan is entered with the option selected. All 
students with Allan as a first name are now displayed. Select the student by clicking the mouse 
on the name and their Student Data form will display. 
 

 
 
Specific student information can be filtered by selecting a field and entering a value in the Filter 
text box.  As an example, the LF field is selected and the value of R is entered in the Filter text 
box. Click the mouse on the Filter button to display students with the LF value of R. Select the 
student by clicking the mouse on the name and their Student Data form will display. 
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Customize List 
 
Users can customize the information that displays on the student list.  Click the mouse on the 
second tab labeled Customize List. The following form will display. 

 

 
 

The list on the right titled Selected STU fields are the fields that are displayed on the student 
list.  The fields on the left are the Available STU fields that are not already selected. Fields can 
be added or deleted from the lists.  The order of the fields displayed can also be changed. 
 
The FLD (Fields) and Field Name columns on the Available STU fields list can be sorted to 
easily locate them. Click the mouse on the column headings to sort the FLD or Field Name in 
ascending or descending order. Click again to sort by field order (default). 
  
To add a field to the Selected STU fields list, click the mouse on the field name from the 
Available STU fields list and it will be highlighted. Click the mouse on the > arrow button in the 
middle of the form and it will now display in the Selected STU fields list. Double clicking on the 
fields will also move them to the other list. 
 
Example:  To have the State ID# be displayed on the Student List, find the field name of CID 
State ID# in the list of the Available STU Fields. Click the mouse on the CID State ID# field to 
highlight it, then click the mouse on the > arrow button.   
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The CID State ID# field will now display in the Selected STU fields list.   
 

 
 
To change the field order on the Student List, highlight the field and use the up and down 
arrows to move the field up or down.  In the example below the CID field has been moved up 
under the ID#. 
 

 
 

Click the mouse on the Remember custom list option to save the settings. 
 
Now when the Student List is displayed, the State ID# is after the ID#. 
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If a user does not want to use the new Get, an option is available on the Aeries Variables for 
Current User form.  The Aeries Variable for Current User form can be accessed from the 
View all Forms button. By default the Old Student Lookup option will be deselected.  
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